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Assistant Retail Manager – Shop in the Crypt

We are looking for an Assistant Retail Manager, to support the Retail Manager in the day to day running of its thriving gift shop and box office.  Shop in the Crypt is located in St Martin-in-the-Fields, situated in Trafalgar Square, London.  

Visitors to St Martin’s Gift shop will find a treasure-trove of CDs, books, pictures, jewellery, linen and clothing, as well as religious books.  The London Brass Rubbing Centre is very popular and the box office always busy. 
You must possess 1 – 2 years experience within a retail or hospitality environment, or box office experience, at a supervisory or management level.   A knowledge of Databox and the EPOS systems is essential, or other similar sales or box office systems.  Plus, be an excellent communicator, excellent teamwork skills and customer service.
Full training will be given.

Application Process

· Application pack (including job profile) can be found on http://www.stmartin-in-the-fields.org/vacancies .  Please complete the application form on the website and send by email to nadine.swaffield@smitf.org or post to Nadine Swaffield, HR Manager, St Martin-in-the-Fields, Trafalgar Square, London WC2N 4JJ.  
· Closing date Saturday 18th September 2010
· Interviews will be held week commencing Monday 20th September 2010
· For more information please see www.smitf.org
Pleas note only shortlisted candidates will be contacted.
