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Shop in the Crypt, St Martin-in-the-Fields

Assistant Retail Manager Application Form

Please complete this form in black ink or type as it will be photocopied.  Receipt of applications will not be provided, unless a stamped address envelope is provided.  Please do not enclose a CV, as this will not be considered.  Please sign the application form on page 4 and send it to Nadine Swaffield via email to nadine.swaffield@smitf.org) or post to Nadine Swaffield, HR Manager at 
Shop in the Crypt, St Martin-in-the-Fields

Trafalgar Square

London WC2N 4JJ

Telephone: 020 7766 1101 Fax: 020 7839 5163
Post for which you are applying: Concert Usher (Temporary)
Reference (if stated in advert):

How did you hear about this post? E.g. website, newspaper, etc:

1. Personal Details

	Surname: 
	Title (Ms/Mr/Mrs/Dr/Revd):

	First Name(s): 
	Home Telephone No:

	
	

	Known as:

	Work Telephone No: 

(May we contact you at this number: Yes ( No ()
	Mobile Telephone No: 

	Permanent Address: 


Postcode:

	Temporary Address (if different): 


Postcode:

	Email address:


	National Insurance Number: 
	

	Do you require a work permit?
	Yes (
	No (

	If so, do you have a valid work permit?
	Yes (
	No (


2.   References

If you are selected for an interview we will wish to take up references.  You should give the name of your present or last employer as one referee.

	First Referee

	Name:

	Position:

	Relationship to you:

	Address: 



	Telephone Number:
Extension: 

	Email address:

	May we contact this referee prior to interview? Yes ( No (


	Second Referee

	Name:

	Position:

	Relationship to you:

	Address: 



	Telephone Number:
Extension: 

	Email address:

	May we contact this referee prior to interview? Yes ( No (


Please note

If you are an school/college/university leaver please give the details of Head Teacher or Tutor, and the manager of your most recent work experience, work placement or part time work if applicable.

3.  Employment Details

	Current or Most Recent Employment

	Position Held:



	Salary and Benefits:



	Employers’ Name:



	Full Address:



	Name, Title and Location of Supervisor:



	Main Duties and Responsibilities:



	Date appointed:
	Date left (if applicable):

	Reason for Leaving (if applicable):



	Period of Notice Required:




4. Previous Employment

	Name and Address of Previous Employers
	Dates
	Give brief details of job title, duties, positions held, to whom you reported, final salary and reason for leaving

	
	From
	To
	

	
	
	
	


5.   Declaration & Data Protection Act

	I certify that the information I have provided on these application forms is correct and agree that they should form part of the basis of my engagement.  Falsification of qualifications or information which are essential requirements of employment or which result in additional remuneration may lead to dismissal without notice.

I agree that St Martin’s has the right to validate any of the information provided.

Please note if you are sending this application form via email, you will be required to sign the form if you are invited to an interview.

Signed: ……………………………………………………………    Date: ………………………………
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